
E-File Queue system: 

The E-File queue system allows the user to E-File returns in batches. When working on the returns when the E-File 

queue system is turned on the E-File button’s description changes to “E-File to Queue”.   The returns go through the 

normal validation process to catch many common errors and then if the return passes validation it is added to the E-File 

queue instead of being directly filed with the IRS.  This allows for further review of the returns before they are actually 

sent to the IRS. 

To activate the E-File queue system go to the Setup Menu and select Configuration and then on the Defaults tab check 

the “Add E-File Returns to Queue” option. See below: 

 

 

 

 

 

 

 

Check this box to activate or deactivate 

the E-File Queueing system. 



To E-File the returns 

 Go to the “E-File Queue” by going to the File Menu and Select “E-File Queue Manager” 

 

 

 

 

 

 

 

 

 

Click this option to open Dillner’s 

Accounting Tools Import 

Select All – Selects all the returns in the E-File Queue 

Unselect All – unchecks the all the returns 

Update Queue Name – Allows the user to change the name of the E-File 

Queue 

Remove from Queue - - removes the selected returns from the queue 

without E-Filing them.  They can be added again by going to for page and 

clicking the “E-File to Queue” Button. 

Print – Prints the contents of the E-File Queue browse window. 

E-File Selected Returns – E-Files the returns with check marks 

Click this option to open the E-File Queue 

Manager. 



From within a return, when a user clicks the “E-File to Queue” button the system will do a validation and then if you 

answer “Yes” to the question send to Queue the following message box will open after successfully sending the return to 

the queue.  

 

Changes can be made to a return that has already been sent to the E-File Queue.  Once the return is saved the changes 

are automatically applied to the return in the queue. 

If a return is rejected for some reason it can be added to a “E-File Queue” and resubmitted as usual. 

If items are left in the Queue when exiting or entering the program the program will display the following message to 

remind the users to submit the returns in the E-File Queue. 

 

Dillner’s Accounting Tools Import: 

TaxTime has created an import that allows our users to import 941 quarterly returns and the 940 returns data directly 

into our software.  In addition to the return data it will also import the import the general information data if the client 

does not already exist and update the existing information if it does exist in MI Unemployment /941/940 Express. 

To setup the system to import and E-File: 

Go to Setup->Preparers  Setup – Add any preparers that will be included on the import file in particular the PTIN.  This is 

essential for importing as an ERO.  You can refer to our Manual or Quick Start for more information on adding preparers. 

Go to Setup->Configuration->Firm Address tab and configure the “Federal ID”, “EFIN” and “Originator Type Code” fields 

with the appropriate values, see below: 



 

From the File menu select Dillner’s Accounting Tools Import. The following window will open: 

 

To select the file you will import click the button “Select 941 – Agent/ERO quarter file” 



 

 

To add the returns directly to the E-File Queue check the above check box “Add to E-File Queue” 

This will allow the user to go the E-File Manager and E-File them without editing the returns. 

Click Start to import the Return data from the selected file.  A message will display when completed. 

If you added the returns directly to the E-File Queue you can go to the “E-File Queue Manager” and E-File the returns. 

If you did not add them to the Queue directly you can go into each return and review the information and then add 

them to the E-File queue or E-File them directly to the IRS if the E-File Queue system is not being used. 

Notes: 

During import we are automatically answering the question “Does IRS have most current responsible party on file” as 

“Yes” therefore if you have to notify the IRS of change of responsible party then you should not add the return to the 

queue automatically because you will need to edit the return and answer “No” to that question and attach the change 

document and then add it to the E-File Queue or E-File it directly to the IRS. 

If the business has closed or has stop paying wages then you should edit the return before it is E-Filed as there is some 

additional information that the IRS is requesting that does not come in from the Import. 

 

 

To change the file extension from .dat to .txt change below in the 

File of type below. This will change what is displayed in this 

selection window. 


